Migration
from File Tracking System (FTYS)
to eFile module of e-Office

An Overview by RBCC



FTS — eOffice

» e-Office is a suite of applications, has

multiple modules. (Presently eFile shall be
used)

 Existing FTS has been migrated to eFile
module in e-Office



URL of e-Office: 10.255.233.53
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e-Office application

* Login-ID is name based i.e NIC mail-
|D(without @gov.in or @nic.in) is Login-
ID in e-Office

o If NIC email id is abcd.ef@gov.in
then eOffice login id is abcd.ef

e Password for eOffice is same as of NIC
email password

* File can be marked upto lowest level i.e
LDC,UDC, Assistant
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To view existing file(s)
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Transfer file(s) to Inbox

2@ffice
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Movement of Files

 To transfer file(s) to inbox click on the
Check box to select file(s) and click on pull
up button (as indicated on previous page)

* A dialogue box will appear, click “OK”.
* File(s) will be moved to the ‘Inbox’.

* Click on “Inbox” for viewing file(s) and
select for movement of file(s).

e Click on send and select the Official.

o Official can be searched on name as well as
on their post.



Search for file(s)

e Click on Advanced search button.

e Search can be done on FTS id or File No
or Subject.

* List of files matching the criteria will be
displayed.

e Pull up the file to your inbox by selecting
the file and clicking on pull up button.

 Clicking on the file no. will display the
whole marking of the file.



Search for file(s) Advanced

Search

eF] ] g electronic file system

File Receipt | Dispatch

Creation Year | 2016 QOrigin | Internal
Nature Al Physical Scope | Section Electronic (g0
Scope
Advance Parameters
Computer No File No Subject | test

Oai Computer No File No Subject Location O Opening Date Currently With Secion [ Department Forward Remark Pending Day
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I Search Files

Search Output Total Record(s) : [8]
Action: Pull Up Receive Send A
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[0 sSend Detsils P 1212 2016/RBCC/test/demol testing File/Inbox  GOPAKUMAR K.R.,AP1/RBCCIGKR) RBCC Forced Received:Pull up 0
D Bull up Details P 1182 2016/RBCC/ eOffice/Misc Test file eOffice File/Inbox SHASHI RAWAT,PROG10/RBCC(SR)  RBCC Forced Received:Pull up 0
[ eulup Details E 1179 2016/RBCC/ TestDemo1210 Test Demo File/Inbox  IRSHAD AHMAD,APS/RBCC(IA) RBCC 20
M

Pull up Details P 1178 2016/RBCC/ TestDemo1209 Test Deme File/Inbox  ALOK RANJAN,AP{AR)/RBCC RECC urgent today 52




Helpdesk @ RBCC

* For queries / assistance

> rbecc-helpdesk@rb.railnet.gov.in
°Rly: 43614/ 44259 | 44432

(M) =9717649610/ 9717649557



Thanks



