DIP-420 DCAS-4

DIPLOMA EXAMINATION —
JANUARY 2015

Computer Applications
MS POWER POINT AND MS ACCESS

Time : 3 hours Maximum marks: 75
SECTION A — (20 x 1 = 20 marks)

Answer ALL questions.

Choose the correct answer :

1. Which command is used to close the power point
file and leave the power point software open?

(a) Exit (b) Goto

(¢) Close (d) All the above

el umuienr Csmiyy eply OMID e Limullamr -g
N (h QeuaflCuip

(=) Exit (<) Go to

(@) Close (F)  SparsgLd



To save a power point file press

(a) Alt+S (b) Ctrl+S

(¢) Shift+ S (d) None

valumlen  Csmliysener  udle]  CLFleugnE
(PSS LD.

(o) Alt+S (<) Ctrl+ S

(@) Shift+S (F)  ergia|lldena

In MS-Power point, which command is used to
create comment?

(a) Zoom (b) Customize
(c) Reviewing (d) Master

MS-Power point-ev @dlliLseer 2 (Heumd@GHausnE
LweTU(HID SL_L_eerT 6TGl?

(1) &gob (<)) FHeVL LG

(&) Meflu,elm (rF)  wmevLT

Select new slide frame

(a) Insert (b) Open

(¢) Tools (d) Format
LEw Aeve® GCrbd-g CaibesBLusHE
(1) Qeram (<)) U6
(@) @aev () cLmiGlol
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Command used to create a chart

(a) Graph (b) Chart
(c) Diagram (d) Picture
gl gurfiugnE LweTL(HID sLLenar
(=) &g (=) Fmrt
(@) eLwdlymbd () G&eam

Which function key is used to refresh the access
screen?

(a) F5 (b) F2

(c0 Fe6 (d) F8

eps function & deorow vwaLOSHUSHE
SUTTUHSSS DG ?

(=) F5 (<) F2

(@) F6 () F8

command 1s used to close both the
microsoft access files and the software.

(a) Exit (b) Goto
(¢) Close (d) All the above

slLaner S&even Gamiy  omibd
g’ Geum-g3 ep(hHeus @ Lwem(HEHmgI.

(=) Exit (<) Go to

(@) Close (FF)  Simensgib
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10.

All presentation is power point have

extension.

(a) .PPT (b) .GRP
(o .PPC (d) .EXE
Smansgl LArsanCLagen power point
eT&0lL_ciFen.

(1) .PPT (=) .GRP
(@) .PPC (r) .EXE

To open existing power point file press

(a) Alt+O (b) Ctrl+O

(¢)  Shift+O (d) None

LiGnLpWl vealumllenr  GCariy-g  Hplugne
SA(PSSeLD.

(=) Alt+O (<) Ctrl+O

(@) Shift+O (F)  gemilerancy

Which command is used to paste the copied
content as an HTML document?

(a) Copy (b) Paste
(¢) Paste special (d) Save

HTML Lré@0warr_ms Cuevl Gauieusmn@ Liwer (HiLd
SL_L_GHEIT 6Tg)|?

(1) Copy (<=1,) Paste
(@) Paste special () Save
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11.

12.

13.

To replace a word in power point file, press

(a) Alt+H (b) Ctrl+H

(¢) Shift+H (d) None

veumulan CamliLjelile eumigdeangemw IHmIeUSDH S,
(=) Alt+H (<) Ctrl+H

(@) Shift+H (F)  eTgla|b @)evene

Which of the following is a complete presentation
graphic package?

(a) Power point (b) Excel

(c) Word (d) Window

et (p(p Srmifsen rsanGLagen CLEGHH?
(1) veurumuessr (<) er&endd

(@) Ceurr(n () eNegrGLm

Which command is used to create another copy of
the existing slide?

(a) Duplicate (b) Copy
(¢) Create (d) None

uenpw slide-&0 @mpg  Ceulpmm Bse Fwmr
Qelieusn@ LWL (HILD SL_L_enerT 6Tg)?

(1) GUCsHL (<) smidl
(@) &MGuL ()  ggidldeane
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14.

15.

16.

What is the maximum length a text field can be?
(@) 120 (b) 255

(c) 265 d 75

QLsevL Sebigermr SHasuls Barlbd ereucuere?

(=1) 120 (<) 255

(@) 265 (FF) 75

This command is used to run the power point
presentation

(a) View show (b) Set up show

(¢) Custom show (d) None

veur  umlem.  GrsearCLegemer  @QUIS@GUSDS
LwerU(Hb SLLeneT @)g)

(=) ey, Cagm (<) Qo o Gagr

(@) sevLib Cagr ()  eearmidledena

Select find command from

(a) Insert menu (b) Edit menu

(¢) Tools menu (d) Format menu
Find s Lenearenws @Fedlmpg CoibogsHaHComid.
(=) Genblel Glogy (=) erg Gloey

(@) Eeev Qg () SLmi@or Qg
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17.

18.

19.

How many steps are there between start and
finish in auto content wizard?

(@ 3 (b) 4

© 5 d 6

rggemar aulflseT Ll CLmaer_em eNlgm o, ribii&se| b
WPIg 556D 2_6TeTg).

(=) 3 (=) 4

@) 5 (r) 6

From which menu you can access picture, text box,
chart etc?

(@) File () Edit
(c) Insert (d) View

&g, CLdev uT&Een oMb &l s e et
@ mps Csirey Qs Couamm(®ib?

(<) File (<) Edit

(@) Insert (w) View

Microsoft Access is a

(a) RDBMS (b) OODBMS

(¢ ORDBMS (d) Network data
aw&CrT UL S&GF6 6TeLIg)

(<=1) RDBMS (<) OODBMS
(@) ORDBMS () Network data
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20.

21.

22.

23.

24.

The size of Yes-No fields is always
(a) 1Bit (b) 1 Byte
(¢) 1 Character (d 1GB

Yes-No e 2616 eréucuerey
(o) 1Bit (<4,) 1 Byte

(@) 1 Character () 1GB
SECTION B — (5 x 5 = 25 marks)
Answer any FIVE questions.

Explain Find and Replace command.

Find wiomib Replace sl L_enerenws efleur.

Write short note on header and footer in power

point.

Power point-er Header wpmib Footer-g Limml er(ps.

What are the features of MS-Access?

MS-Access a1 2 aLwi SpLiLs6r wreneu?

Explain Database properties.
G LnCuev-er LiaTLsmeT 656U
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25.

26.

217.

28.

29.

30.

31.

Write the advantages of presentation.

rgenCGLse e LILETUT(H&SEMET 6T(LHF).

Explain the MS-Access and its techniques.

MS-Access & updluyd wHmbd Siger techniques
umdlwyo edleul.

Explain the ways of table creations.

CLller MG Qewiuyb eudapepmeni eT(Lps)s.

Explain about new and delete group.

&l group-g 2 (heums@eugl womib Piug ubb
cflaurfl.

SECTION C — (3 x 10 = 30 marks)
Answer any THREE questions.

Explain the roles of graphics packages in
presentation.

Srmii9s CusCasiler Lweamum(Hsamer afleu,

Explain the various tool bars in power point.

Power point-er uegrliul L e unigemer efleur.

Describe the database creation.

Database-g 2 (peumd @b panpenwt afleurl.
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32.

33.

How will you create a page in Access?

Access e GL-e3 eTeucUTMl 2 (HeUTE GG ?

How will you insert clip art and sound effect into
powerpoint?

feflliumm  womd sound effect-eg powerpoint-e
ereleIMD LG53I05I1?
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