
  

 

 

DIPLOMA EXAMINATION –  
JANUARY 2015 

Computer Applications 

MS POWER POINT AND MS ACCESS  

Time : 3 hours Maximum  marks : 75 

SECTION A — (20  1 = 20 marks) 

Answer ALL questions.  

 Choose the correct answer :  

1. Which command is used to close the power point 
file and leave the power point software open? 

 (a) Exit   (b) Go to 

 (c) Close   (d) All the above 

 £Áº £õ°sm ÷Põ¨¦ ‰i ©ØÖ® £Áº £õ°sm&I 

Âmk öÁÎ÷¯Ó  

 (A) Exit   (B) Go to 

 (C) Close   (D) AøÚzx® 

 DIP–420 DCAS-4 
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2. To save a power point file press 

 (a) Alt + S  (b) Ctrl + S 

 (c) Shift + S  (d) None 

 £Áº£õ°sm ÷Põ¨¦PøÍ £vÄ ö\´ÁuØS  

––––––––––––– AÊzuÄ®. 

 (A) Alt + S  (B) Ctrl + S 

 (C) Shift + S  (D) GxÄªÀø» 

3. In MS-Power point, which command is used to 
create comment?  

 (a) Zoom   (b) Customize 

 (c) Reviewing  (d) Master 

 MS-Power point-À SÔ¨¦PøÍ E¸ÁõUSÁuØS 

£¯ß£k® PmhøÍ Gx? 

 (A) áú®   (B) Pìhø©ì 

 (C) ›Â³Â[  (D) ©õìhº 

4. Select new slide frame 

 (a) Insert  (b) Open 

 (c) Tools   (d) Format 

 ¦v¯ ]ø»k ¤÷μ®&I ÷uº¢öuk¨£uØS 

 (A) Cß\ºm  (B) J¨£ß 

 (C) lÀì   (D) L£õº÷©m 



 DIP–420 3

5. Command used to create a chart 

 (a) Graph  (b) Chart 

 (c) Diagram  (d) Picture 

 \õºm u¯õ›¨£uØS £¯ß£k® PmhøÍ 

 (A) Qμõ¨   (B) \õºm 

 (C) øh¯Qμõ®  (D) ¤U\º 

6. Which function key is used to refresh the access 
screen?  

 (a) F5   (b) F2 

 (c) F6   (d) F8 

 G¢u function R vøμø¯ £¯ß£kzxÁuØS 

u¯õº£kzxQÓx?  

 (A) F5   (B) F2 

 (C) F6   (D) F8 

7. ––––––––––––– command is used to close both the 
microsoft access files and the software. 

 (a) Exit   (b) Go to 

 (c) Close   (d) All the above 

 ––––––––––––– PmhøÍ AUéì ÷Põ¨¦ ©ØÖ® 

\õ¨m÷Áº&I ‰kÁuØS £¯ß£kQÓx. 

 (A) Exit   (B) Go to 

 (C) Close   (D) AøÚzx® 



 DIP–420 4

8. All presentation is power point have ––––––––––– 
extension. 

 (a) .PPT   (b) .GRP 

 (c) .PPC   (d) .EXE 

 AøÚzx ¤μ\ß÷håß power point ––––––––––––  
GUöhß\ß. 

 (A) .PPT   (B) .GRP 

 (C) .PPC   (D) .EXE 

9. To open existing power point file press 

 (a) Alt+O  (b) Ctrl+O 

 (c) Shift+O  (d) None 

 £øÇ¯ £Áº£õ°sm ÷Põ¨¦&I vÓ¨£uØS  

––––––––––––– AÊzuÄ®. 

 (A) Alt+O  (B) Ctrl+O 

 (C) Shift+O  (D) JßÖªÀø» 

10. Which command is used to paste the copied 
content as an HTML document? 

 (a) Copy   (b) Paste 

 (c) Paste special (d) Save 

 HTML hõUSö©shõP ÷£ìm ö\´ÁuØS £¯ß£k® 

PmhøÍ Gx?  

 (A) Copy   (B) Paste 

 (C) Paste special (D) Save 
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11. To replace a word in power point file, press 

 (a) Alt + H  (b) Ctrl + H 

 (c) Shift + H  (d) None 

 £Áº£õ°sm ÷Põ¨¦ÂÀ Áõºzøuø¯ ©õØÖÁuØS 

 (A) Alt + H  (B) Ctrl + H 

 (C) Shift + H  (D) GxÄ® CÀø» 

12. Which of the following is a complete presentation 
graphic package?  

 (a) Power point (b) Excel 

 (c) Word   (d) Window  

 Gx •Ê Qμõ¨¤Uì ¤μ\ß÷håß ÷£U÷Pä? 

 (A) £Áº£õ°sm (B) GUéÀ 

 (C) ÷Áõºk  (D) Âs÷hõ 

13. Which command is used to create another copy of 
the existing slide? 

 (a) Duplicate  (b) Copy 

 (c) Create  (d) None 

 £øÇ¯ slide-À C¸¢x ÷ÁöÓõ¸ |PÀ u¯õº 

ö\´ÁuØS £¯ß£k® PmhøÍ Gx? 

 (A) l¨¼÷Pm  (B) Põ¨¤ 

 (C) Q›÷¯m  (D) HxªÀø» 
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14. What is the maximum length a text field can be? 

 (a) 120   (b) 255 

 (c) 265   (d) 75 

 öhUìm ¥Àiß AvP£m\ }Í® GÆÁÍÄ? 

 (A) 120   (B) 255 

 (C) 265   (D) 75 

15. This command is used to run the power point 
presentation 

 (a) View show  (b) Set up show 

 (c) Custom show (d) None 

 £Áº £õ°sm ¤μ\ß÷håøÚ C¯USÁuØS 

£¯ß£k® PmhøÍ Cx 

 (A) Â³ ÷åõ  (B) ö\m A¨ ÷åõ 

 (C) Pìh® ÷åõ (D) JßÖªÀø» 

16. Select find command from –––––––––––––. 

 (a) Insert menu (b) Edit menu 

 (c) Tools menu (d) Format menu 

 Find PmhøÍø¯ Cv¼¸¢x ÷uº¢öukUQ÷Óõ®. 

 (A) Cßö\m ö©Ý (B) Gim ö©Ý 

 (C) lÀì ö©Ý  (D) L£õºö©m ö©Ý 
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17. How many steps are there between start and 
finish in auto content wizard?  

 (a) 3   (b) 4 

 (c) 5   (d) 6 

 GzuøÚ ÁÈPÒ Bm÷hõPshß Â\õm Bμ®¤UPÄ® 

•iUPÄ® EÒÍx. 

 (A) 3   (B) 4 

 (C) 5   (D) 6 

18. From which menu you can access picture, text box, 
chart etc?  

 (a) File   (b) Edit 

 (c) Insert  (d) View 

 ¤U\º, öhUì £õUì ©ØÖ® \õºm G¢u ö©ÝÂÀ 

C¸¢x ÷uºÄ ö\´¯ ÷Ásk®?  

 (A) File   (B) Edit 

 (C) Insert  (D) View 

19. Microsoft Access is a –––––––––––––. 

 (a) RDBMS  (b) OODBMS 

 (c) ORDBMS  (d) Network data 

 ø©U÷μõ \õ¨m AU\ì Gß£x –––––––––––––. 

 (A) RDBMS  (B) OODBMS 

 (C) ORDBMS  (D) Network data 
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20. The size of Yes-No fields is always –––––––––––. 

 (a) 1 Bit   (b) 1 Byte 

 (c) 1 Character (d) 1 GB 

 Yes-No ß AÍÄ GÆÁÍÄ –––––––––––––. 

 (A) 1 Bit   (B) 1 Byte 

 (C) 1 Character (D) 1 GB 

SECTION B — (5  5 = 25 marks) 

Answer any FIVE questions. 

21. Explain Find and Replace command. 

 Find ©ØÖ® Replace PmhøÍø¯ ÂÁ›. 

22. Write short note on header and footer in power 

point.  

 Power point-ß Header ©ØÖ® Footer-I £ØÔ GÊx. 

23. What are the features of MS-Access? 

 MS-Access ß Eøh¯ ]Ó¨¦PÒ ¯õøÁ? 

24. Explain Database properties. 

 ÷hmhõ÷£ì&ß £s¦PøÍ ÂÁ›. 
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25. Write the advantages of presentation.  

 ¤μ\ß÷h\Ûß £¯ß£õkPøÍ GÊx. 

26. Explain the MS-Access and its techniques. 

 MS-Access I £ØÔ²® ©ØÖ® Auß techniques 
£ØÔ²® ÂÁ›. 

27. Explain the ways of table creations. 

 ÷h¤Ò Q›÷¯m ö\´²® ÁÈ•øÓø¯ GÊxP. 

28. Explain about new and delete group. 

 ¦v¯ group-I E¸ÁõUSÁx ©ØÖ® AÈ¨£x £ØÔ 

ÂÁ›. 

SECTION C — (3  10 = 30 marks) 

Answer any THREE questions. 

29. Explain the roles of graphics packages in 
presentation. 

 Qμõ¨¤U ÷£U÷Pâß £¯ß£õkPøÍ ÂÁ›.  

30. Explain the various tool bars in power point. 

 Power point-ß £»uμ¨£mh lÀ £õºPøÍ ÂÁ›. 

31. Describe the database creation. 

 Database-I E¸ÁõUS® •øÓø¯ ÂÁ›. 
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32. How will you create a page in Access? 

 Access À ÷£ä&I GÆÁõÖ E¸ÁõUSÁx? 

33. How will you insert clip art and sound effect into 
powerpoint? 

 QÎ¨£õºm ©ØÖ® sound effect-I powerpoint-À 

GÆÁõÖ ¦SzxÁx?  

——––––––––– 


