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DIPLOMA EXAMINATION —
JANUARY 2015

DTP Operator
WINDOWS AND WORD

Time : 3 hours

Maximum marks :

SECTION A — (20 x 1 = 20 marks)

Answer ALL questions.

Choose the correct answer :
1. F7 is the shortcut key for

(a)
(©

Spelling

Translate

(b)
(d)

Exit

None

F7 erenuig) @snsmen g sl &

(=) evEuaIn

(@)

(<)

lg-FremavGL L ()

2. RAM denotes

(@)
(b)
(©
(d)

eT&HeIL

eTglaLlLEnEn

Random Available Memory

Random Access Memory

Random Action Memory

None
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RAM cremmuigy
(<) Random Available Memory
(=) Random Access Memory
(@) Random Action Memory
()  ergla|leene

Characteristics of a computer

(a) Slow (b) Diligence

) 1Q. (d) Feelings
UL L feor @emTLd

(=) Gwgleurs (<) Cembueierento
(&) usdlamiewo ()  oeuriEs) D)
To select Non-adjacent files press

(a) Shift (b) Alt

(¢ Ctrl (d) Ctrl+A
ussSH D 2 arer CamliLsaer Coire| guiwl

(=) Shift (<=1) Alt

(@) Ctrl () Ctrl+A
Internet explorer is a

(a) Browser (b) Virus

(¢c) Hardware (d) Antivirus
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Internet explorer cremiLigy

(=) YWQFevevT (<) eeuren

(@) anmiCGeurmr (FF) YTl g ameUTeL
Mailmerge option is available in

(a) Type menu (b) Tools menu

(¢) Window menu (d) Format menu

Quudlé Crs ,liaueT 6Tl eremig)
(=1) et Qg (<=4) Beovev Gloeny
(@) eflarCGLm Cwey (FF)  ooumiCol Glogy)

The function key to goto a specified page is

(a) F2 (b) F5

(c0 F4 (d F10

@@ GOHILGLL usssHDE dedausnsrar function key
(@) F2 (=) F5

(@) F4 (m) F10

Change case option is available in

(a) Format menu (b) Edit menu

(¢) View menu (d) Window menu

Gaergy Gae pliager Spaar_ Cneayeie 2 drerg,
(1) ooumiGuwl Gloey (<) erigl Gley
(@) el Cley () eflerGLm Gley
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10.

11.

The shortcut key to select the full document is

(a) Ctrl+F (b) Ctrl+A

(c) Ctrl+S (d) Ctrl+B

I LT&E QuarenL_uLd Cairay Q&
LwetU(&SIUGHLD agprisl &

(=) Ctrl+F (<) Ctrl+A

(@) Ctrl+S () Ctrl+B

Al stands for

(a) Arithmetic Instructions
(b) Arithmetic Instrument
(¢) Artificial Intelligence
(d) Artificial Instruction
Aler eSifleumdsio

Sl) SAMGELL 198 @emevl FEHagen

(

(<) <INEQLL 196 Gerenr GO
(@) i g9 G _adGmaan
(F) BT Igo ol Al wed @eievLF&Hag et
CPU stands for

(a) Central Processing Unit

(b) Centre Processing Unit

(¢) Control Processing Unit

(d) None of the above
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CPU &ifMeumssid
<) Central Processing Unit

(

(<) Centre Processing Unit
(@) Control Processing Unit
(

) @aTmiLilebena

12. Complieris a
(a) Memory (b) Input device
(¢) Output device (d) Software
Complier erenLig
(1) Gl (=) QemL gemausv

(@) <elyl geveuev () FmilGeur

13. Viruses are categorized into

(a) 2types (b) 3 types
(¢) 4 types (d) 5 types
amaurenen erdseanan Liflejsearms LAM&sEMD?
(1) 2 cuensser (<) S uenss6r
(@) 4 cumasar () 5 euemsser

14. The option to hide the file is
(a) Read only (b) Write only
(¢) Archive (d) Hidden
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15.

16.

17.

0 o@LIGNE) LDGNDW EDEUHGLD <)L Q%6

(<=1) Read only (<y,) Write only
(@) Archive (rr) Hidden

To create text effect choose

(a) Clip Art (b) Word Art

(¢0 3-D (d) None
T(PSFIGsamer mmiLl L elgsSle) Clameamm(h eury
(=) Slaml gy (=) Coaur® it
(@) 3D (F)  epemmiLdledaney
The minimum zoom percentage is

(@) 10 (b) 5

(© 25 (d 50

GDDHS 66| ZOOM FSEISLD CT6TLIF]

(=) 10 (=) 5

(@) 25 (rF) 50

We can draw sketches or diagrams directly on the
screen using
(a) mouse (b) joystick

(¢) keyboard (d) light pen
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18.

19.

sowl LT evdlflailed  Crrgurs LLmeneT euaywl
2 SaLD

(1) wayad (<) gmevig s
(@) &Cumm (F) el Gue
PROM is a

(a) Primary storage device
(b) Secondary storage device
(¢) Master storage device

(d) All the above

PROM erenLig

(=) Wengofl evGLICrs) 1q e

(<)) Gesemn il evCLTCre) 1 eneuan

(@) wmevL1 evCLrCre 1gemeusn

() Sievansgid

Shortcut to change font size is

(a) Alt+Shift+P (b) Alt+Ctrl+P
(¢)  Ctrl+Shift+P (d) Ctrl+Alt+P
o o LITGRTIG6IT HETEGL OTHD 2 Fob agml sl &
(=) Alt+Shift+P (<) Alt+Ctrl+P

(@) Ctrl+Shift+P (m) Ctrl+Alt+P
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20.

21.

22.

23.

24.

Daisy wheel is a device

(a) Input (b) Output

(o P (d) None
Q18] a6 eretmLigy &(meil.
(1) Gy (=) Seyy
(@) /P (F)  qpemmiilevenen

SECTION B — (5 x 5 = 25 marks)

Answer any FIVE questions.

Write merge cells and split cells in a table.

Table—efleb 2 crer Goisy Glgad wHmD VAN QFe

Ul eT(pgl.

Write the characteristics of computer.

&L L M6 @&emThISaMmeT 6T(LpS).

What is computer virus?

SO LT GHEUTGED 6TEITMDITE) 6T6T60?

Write the
calculator.

differences between computer and

SOWL LT, TGOl L (hGELD 2 6Ter alsHwuimgnigamen

TS
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25.

26.

217.

28.

29.

30.

31.

Write short notes on accessories.

Accessories upml Sm @OILIL euans.

How will you create label in word? Explain.
Geurr(h—e label ereueumm 2 (Heurdsmbd? eflers@s.
Differentiate RAM and ROM.

RAM wpmib ROM evw Caumii(nsd) smers.
Discuss Task bar and Start menu properties.

Task bar wpmib Start GCwayellenr v EMmaT
oSl 6T E &.

SECTION C — (3 x 10 = 30 marks)
Answer any THREE questions.
Explain the booting process of the computer.

Booting 19yrgev—g uimil efleufl.
What is WWW? Explain in detail.
WWW eranmpmed erenan? eflemdsid et &s.

Explain the components of computer with a neat
diagram.

SDWL L M6 LTSBISM6T L5861 69l6md: @
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32.

33.

What is Macro? Explain in detail how to create it.
C&Crm eTammmed GTETET? enG 2 (HAUMGGLD (LPEHMENIL
umml efNeul.

What the Internet offers?

@arTL_rEIBL epeOLDTE BTLD GLIMILD FE)IENSHSET 6TEMET?
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