INDIAN INSTITUTE OF TECHNOLOGY GUWAHATI

Application in prescribed forms are invited from Indian Nationals
for the post of REGISTRAR(01-UR)

Pay Band & Grade Pay : Rs. 37400-67000+ Grade Pay Rs. 10000/-
Qualification and Experience:

Essential Qualification: A Master's Degree with at least 55% marks
in aggregate or its equivalent.

Desirable Qualification: (a) Proven ability in administration,
preferably in a large educational or research institution, (b) Additional
degree or diploma in Management or Law, (c) Experience in dealing
with large body of students, scholars and staff,(d) knowledge of local
conditions.

Essential Experience: (i) 15 years of administrative experience, of
which 8 years shall be as Deputy Registrar or an equivalent post in the
Grade Pay of Rs. 7600/- and above, or (ii) Comparable experience in
research establishments and / or other institutions of higher education
or research, or (iii) At least 15 years of experience as Assistant
Professor in the AGP of Rs. 7000/- and above, or 8 years of service
as Associate / Assistant Professor in the AGP of Rs. 8000/- or above
with adequate experience in academic administration.

Reservation for SC/ST/OBC/PH/Ex-Servicemen will be as per GOI
rule.

Age limit: Not less than 50 years

For submission of application and further details, please visit Institute
website: www. iitg.ernet.in /www.iitg.ac.in.

Complete applications along with all relevant supporting documents
duly self attested must reach the Institute on or before20™ October,
2014.

Advt. No. [ITG/03/2014, dated 10.09.2014
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APPOINTMENT IN ADMINISTRATIVE CADRE

IIT Guwahati established in 1994, as an Institute of national importance, has been in the forefront
of education and research in engineering and technology since inception. The Institute is in
search of a suitable person for appointment to the post of REGISTRAR (01-UR), who, besides
statutory responsibilities, would be expected to participate in decision making processes at
conceptual level. He / she should have initiative, drive and wide ranging experience in all aspects
of academic administration, preferably in an Institute of higher learning, University, Research
Organization or Government Department.

By definition Registrar is the custodian of the Institute Seal and Estate. As Head of the non-
teaching staff cadre (ministerial, maintenance, technical and administrative), Registrar is
responsible for supervising their recruitment, posting, assessment, training, mentoring and
welfare, as desired by the Institute top administration. Registrar is the ex-officio Secretary (non-
member) of the Board of Governors and ex-officio Secretary of the Academic Senate, Finance
Committee and Building & Works Committee of the Institute. The major administrative Services
directly under the Registrar are: General Administration, Finance & Accounts, Recruitment &
Assessment etc. Registrar is the Drawing and Disbursement Officer (DDO) of the Institute.
Administrative staff including Deputy / Assistant Registrars also report to the Registrar though
they are posted at various important Institute level offices related to Faculty, Academic, Students,
Resources and Alumni, and Research and Development Affairs under the direction of the
respective Deans. Registrar routinely provides data / information and submits statutory reports to
Ministry and agencies, besides collection / maintaining necessary records of all important
functions / activities of the Institute. Thus, the post of registrar at IIT Guwahati is both important
and coveted.

Salary: Pay Band 4: Rs. 37400-67000 with a Grade Pay of Rs. 10000/-. In addition, a license
fee free unfurnished accommodation on campus will be provided.

Mode of Appointment: The appointment shall be on contract basis for a period of five years,
renewable on mutually agreed terms, but may be converted to permanent position before the
expiry of the contract in case of impressive / effective performance.

Age limit: Not less than 50 years

The essential/desirable qualification and experience:

Essential Qualification: A Master's Degree with at least 55% marks in aggregate or its
equivalent.

Desirable Qualification: (a) Proven ability in administration, preferably in a large educational or
research institution, (b) Additional degree or diploma in Management or Law, (c) Experience in
dealing with large body of students, scholars and staff,(d) knowledge of local conditions.

Essential Experience: (i) 15 years of administrative experience, of which 8 years shall be as
Deputy Registrar or an equivalent post in the Grade Pay of Rs. 7600/- and above, or (ii)
Comparable experience in research establishments and / or other institutions of higher education
or research, or (iii) At least 15 years of experience as Assistant Professor in the AGP of Rs.
7000/- and above, or 8 years of service as Associate / Assistant Professor in the AGP of Rs.
8000/- or above with adequate experience in academic administration.

Reservation for SC/ST/OBC/PH/Ex-Servicemen will be as per GOl rule.
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GENERAL INSTRUCTIONS

Besides pay, the post carries allowances according to the Institute rules, which at present
are at par with Central Government employees stationed at Guwahati.

The SC/ST & OBC candidates are required to attach the Caste Certificate as per format
prescribed by the Government of India.

The Institute reserves the right to relax any of the qualifications / experience in exceptional
cases, or in the case of person already holding analogous position in a University /
research Institution, and to consider the names of suitable candidates who may not have
applied for the post.

The Institute reserves its right to place a reasonable limit on the total number of
candidates to be called for interview. Fulfillment of essential qualifications per-se does not
entitle a candidate to be called for interview.

The Institute reserves the right not to fill up the post and its decision in this regard shall be
final.

Persons serving in Government / Semi-Government / Public Sector Undertakings, should
send their applications either through proper channel or should furnish a no objection
certificate at the time of interview. They can, however, send an advance copy.

The complete postal address of the present employer mentioning the name of
organization and whether the organization is a Govt. / Semi Govt. / Autonomous / Public
Sector Undertaking / Private Sector should be indicated in the Application Form.

Reimbursement of fare for outstation candidates called for interview will be as per Institute
rules with maximum admissibility of economy class air fare to and from Guwabhati by the
shortest route subject to production of relevant boarding pass in original.

The print out of completed application along with all relevant supporting documents duly
self attested must reach the Institute on or before 20"October, 2014.

Incomplete application or application without relevant supporting enclosures will be
summarily rejected. Interim correspondence will not be entertained and replied to.

In any matter of dispute or confusion, decision / interpretation of the Director, IIT Guwahati
will be final.

Sd/-
Director

Address for correspondence:

The Deputy Registrar (Administration)
IIT Guwahati
Guwahati — 781 039

Advt. No. 1ITG/03/2014, dated 10.09.2014




