
A P P O I N T M E N T 
National Defence Academy Khadakwasla, Pune – 411 023
Applications are invited from Indian Nationals to fill up the following vacancies.  Application form duly completed should reach the National Defence Academy, PO : NDA Khadakwasla, Pune-411023 within 21 days from the date of publication of this advertisement :-
	Ser

No
	Name of Post

	Pay Scale 
	UR (Gen)
	Reserved for
	Total
Posts to be filled
	
	Out of total posts, reserved for

	
	
	
	
	SC
	ST
	OBC
	
	
	PH
	Ex-S

	1.
	Chemical Assistant  (Museum and Archives)
	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.2800/-
	01
	00
	00
	00
	01
	
	00
	00

	2.
	Games Coach   

(Tennis or Squash )
	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.2400/-
	01
	00
	00
	00
	01
	
	00
	00

	3.
	Lower Division Clerk
	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1900/-
	13
	00
	02
	06
	21
	
	03
OA,OL, BL,LV, HH
	03

	4.
	Draughtsman
	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.2400/-
	00
	00
	00
	01
	01
	
	00
	00

	5.
	Compositor-cum-Printer


	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1900/-
	01
	00
	00
	00
	01
	
	00
	00

	6.
	Fireman


	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1900/-
	00
	01
	00
	02
	03
	
	00
	01

	7.
	Cook

	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1900/-
	07
	00
	00
	07
	14
	
	02
OL,HH, LV
	01

	8.
	Carpenter

	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1900/-
	01
	00
	00
	00
	01
	
	00
	00

	9.
	Civilian Motor Driver (Ordinary Grade)

	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1900/-
	01
	00
	00
	01
	02
	
	00
	01

	10.
	Technical Attendant – Baker & Confectioner

	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1800/-
	00
	00
	00
	01
	01
	
	00
	00

	11.
	Technical Attendant – Cycle Repairer

	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1800/-
	00
	00
	00
	01
	01
	
	00
	00

	12.
	Technical Attendant – Boot Repairer

	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1800/-
	01
	00
	00
	00
	01
	
	00
	00

	13.
	Multi Tasking Staff- Office & Training 
	Pay Band-1 (Rs.5200-20200) with Grade Pay  Rs.1800/-
	76
	00
	00
	54
	130
	
	15
OL, BL, HH, LV
	11

	
	Total posts
	
	102
	01
	02
	73
	178
	
	20
	17


(SC = Scheduled Caste, ST = Scheduled Tribe, OBC = Other Backward Class, UR = Unreserved (General), 

Ex-S = Ex-Serviceman, PH = Physically Handicapped, OA = One Arm,  OL = One Leg,  BL = Both Leg, 

 LV = Low Vision,  HH = Hearing Handicapped).
(NOTE :  1.  Lady candidates are not eligible for the post of ‘Fireman’ (Ser No 6). 

  2.  Male candidates are preferred for posts mentioned at Ser No.7 to 13.
Educational Qualifications required:-
	Name of Post
	Qualifications

	Chemical Assistant  (Museum and Archives)
	(a) B.Sc. with Chemistry as main subject from a recognized University.

(b) Five years experience of working from a recognized Organization or Undertaking in Chemistry Laboratory or Museum or Archives. 

(c) Knowledge of store keeping. 

	Games Coach   

(Tennis or Squash)
	(a) Graduate Degree or equivalent from a recognized University. 

(b) Three years working experience from a recognized Organization or Undertaking in the field. 

	Lower Division Clerk
	(a) 12th Class pass from a recognized Board or University

(b) Skill Test : A typing Speed of 35 wpm in English or 30 wpm in Hindi on computer. (Time allowed 10 Minute) (35 wpm and 30 wpm correspond to 10500 Key Depressions Per Hour / 9000 Key Depressions Per Hour on average of 5 key depression for each word)

	Draughtsman
	(a) 12th Class or equivalent from a recognized Board or University.

(b) Diploma in Draughtsman-ship of a minimum duration of two years from a recognized Institute.       OR
(a) Industrial Training Institute Pass Certificate as Draughtsman from a recognized Institute. 

(b) Two years experience from a recognized Organization or Undertaking in the trade

	Compositor-cum-Printer
	(a) 12th Class or equivalent from a recognized Board or University.

(b) Two years experience from a recognized Organization or Undertaking in the trade

	Fireman

	Essential :-

(a) Matriculation or equivalent examination from a recognized Board.

(b) Must possess the civilian driving license for heavy vehicle.

(c) Certificate of minimum six months duration in use and maintenance of first aid, firefighting appliances and Trailor fire pumps from recognized Organization or Undertaking. 

(d) Must be physically fit and capable of performing strenuous duties and must have passed the test specified in Note below. 
Desirable : One year experience in the trade.
Note- Test as to physical fitness etc. are as under :-

1. Height without shoes : 165 cms provided that a concession of 2.5 cms in height shall be allowed for members of the Scheduled Tribes.
2. Chest (Un-expanded) – 81.5 cms

3. Chest (On-expansion) – 85 cms.

4. Weight : 50 Kgs (Minimum)

5. Endurance Test : (i) Carrying a man (Fireman lift 63.5 kgs to a distance of 183 mtrs within 96 seconds) (ii) Clearing 2.7 meters wide ditch landing on both feet (long jump)   (iii) Climbing 3 meter vertical rope using hands and feet.

	Cook

	(a)  12th Class or equivalent from a recognized Board or University.
(b) Two years experience from a recognized Organization or Undertaking in the trade 
       OR
(a) Industrial Training Institute Pass Certificate as Cook from a recognized Institute. 

(b) Two years experience from a recognized Organization or Undertaking in the trade

	Carpenter

	(a)  12th Class or equivalent from a recognized Board or University.

(b)  Two years experience from a recognized Organization or Undertaking in the trade.        OR
(a) Industrial Training Institute Pass Certificate as Carpenter from a recognized Institute.

(b) Two years experience from a recognized Organization or Undertaking in the trade

	Civilian Motor Driver (Ordinary Grade)

	(a)  12th Class or equivalent from a recognized Board or University. 
(b) Must possess the civilian driving license for heavy vehicles. 

(c) Two years experience from a recognized Organization or Undertaking in driving heavy vehicles.

	Technical Attendant – Baker & Confectioner

	Industrial Training Institute Pass Certificate in Baker and Confectioner from a recognized Institute.    OR
(a) Matriculation pass or equivalent examination from a recognized Board / Institute.

(b) At least one year experience of working as Baker and Confectioner from a recognized Organization.

	Technical Attendant – Cycle Repairer

	Industrial Training Institute Pass Certificate in Cycle Repairer from a recognized Institute.      OR
(a) Matriculation or equivalent examination from a recognized Board / Institute.

(b) At least one year experience of working as Cycle Repairer from a recognized Organization.

	Technical Attendant – Boot  Repairer

	Industrial Training Institute Pass Certificate in Boot Repairer from a recognized Institute.      OR
(a) Matriculation or equivalent examination from a recognized Board / Institute.

(b) At least one year experience of working as Boot Repairer from a recognized Organization.

	Multi Tasking Staff – Office & Training
	Matriculation pass or equivalent from a recognized Board / Institute.




GENERAL TERMS & CONDITIONS.
1.
HOW TO APPLY. Applications must be submitted in typed form/computer print out on A4 size paper (not to be hand-written except signature) as per the prescribed format provided in Appendix. News paper cutting should not be used as application form.   Applications will be accepted only through Registered Post or Speed Post. No application will be accepted by hand or any other sources.  The completed applications by eligible candidates should be addressed to ‘The Commandant, National Defence Academy, PO : NDA Khadakwasla, Pune – 411 023’.  The envelope (size 27 cm x 12 cm) containing the application must be superscribed in bold letters on the top as under :

“APPLICATION FOR THE POST OF ………………..……………………………...……………..…., 

 PUBLISHED VIDE ADVT DATED : ……/..…../2014”.   

2.
DOCUMENTS TO BE ATTACHED WITH THE APPLICATION :-
(a) Declaration duly signed by each candidate as given in General Terms & Conditions No 9.

(b) One self-addressed envelope of size 9½”  X  4½” affixed with postage stamps worth Rs.25/- 
(Please mention the full name & postal address with Pin Code). 

(c) Two recent self attested coloured photographs of size (4.5 x 3.5 cm) (One to be pasted on the application and one to be attached separately).

(d) Documents in support of claim of SC/ST/OBC/PH/Ex-Serviceman.

(e) Self attested copies of certificates/documents pertaining to caste status, educational

qualification, experience, disability and date of birth etc. 
(f) Ex-serviceman candidates are also required to attach copy of Discharge Certificate.
3.
AGE :- 
(a)
(i)  Age limit for the post ‘Chemical Assistant (Museum and Archives)’ is between 18 and 30   years. 

(ii)  Age limit for the posts of ‘Lower Division Clerk’, ‘Draughtsman’, ‘Games Coach’, ‘Civilian Motor Driver (Ordinary Grade)’, ‘Fireman’ and ‘Multi Tasking Staff – Office & Training’ is between 18 and 27 years.

(iii) Age limit for the posts of ‘Compositor-cum-Printer’, ‘Cook’, ‘Carpenter’, ‘Technical Attendant-Baker & Confectioner’, ‘Technical Attendant-Cycle Repairer’ & ‘Technical Attendant-Boot Repairer’ is between 18 and 25 years.

(b)
The crucial date for reckoning of the age limit will be the closing date of receipt of the application from the candidates ie 21 days from the date of publication of this advertisement.

(c) 
Relaxation of upper age limit of 5 years for posts reserved for SC/ST is admissible and 3 years for posts reserved for OBC is admissible.

(d) 
Age relaxation for Physically Handicapped, Ex-Serviceman and Central Government Servants is applicable as per the Government orders.

(e)
No age relaxation is admissible to SC/ST/OBC candidates who apply against unreserved posts.

(f) 
No age concession is admissible to the Sons, Daughters and Dependents of Ex-Serviceman.
4.
RESERVATION:-
(a) SC/ST/OBC candidates who applied against reserved categories are required to submit a valid      certificate regarding their caste status.

(b) OBC candidates are required to submit a valid certificate regarding his/her having Non-Creamy Layer status issued by the competent authority. Reservation will be applicable to such OBC candidates who do not fall under the Creamy Layer status.

(c) Candidates selected under PH/Ex-serviceman quota will be adjusted against the respective category ie. SC/ST/OBC/UR.

5.
PHYSICALLY HANDICAPPED PERSONS:-
(a)
A ‘Permanent’ disability certificate shall be issued by a Medical Board duly constituted by the Central or State Government.

(b) 
A Medical Board consisting of at least 3 members, out of which, at least one member shall be a Specialist from the relevant field. 

6.
SYLLABUS:-

(a) For posts mentioned at Ser No 1 to 9:-

Questions on General Intelligence and Reasoning will be non-verbal considering the functions attached to the post. Questions on Numerical Aptitude and General English upto the level of qualifications specified for the post and an average matriculate will be in a position to answer comfortably (Std X or XII or Graduate as applicable, with subjects English, Math, Science etc). Questions on General Awareness will also be of similar standard.

(b) For posts mentioned at Ser No 10 to13:-

Questions on General Intelligence and Reasoning will be non-verbal considering the functions attached to the post. Questions on Numerical Aptitude and General English will be simple of a level that an average matriculate will be in a position to answer comfortably (Std X with subjects English, Math, Science etc). Questions on General Awareness will also be of similar standard.
7.
SHORT LISTING:-
(a)  
If the number of applications received in response to the advertisement is large, the Commandant, National Defence Academy Khadakwasla reserves the right to restrict the number of candidates to a reasonable limit on the basis of percentage of marks obtained in the prescribed minimum essential qualification, number of which may not exceed ten times the number of posts in each category in this advertisement.
(b)
The applications accepted on scrutiny will be short listed based on the essential qualifications/experience required and short listed candidates will only be called for test through call letters(address as mentioned by candidates on envelope enclosed with application form).
(c) 
On completion of written and trade test, candidates will be shortlisted for interview, based on their performance in written and trade test.
(d)
Candidates should note that no extra weightage will be given for any additional higher qualifications other than the prescribed rules or experience which does not vest any right in a candidate for being called for Test/Interviews. 

8.
GENERAL:-
(a)
If applying for more than one post, separate applications in separate envelopes should be sent for each post. The candidates applying for the post Multi Tasking Staff - Office & Training will have to note that the Appointing Authority may choose to place the candidate selected for Multi Tasking Staff in any of the trade/job (MTS) at the Academy. 
(b)
Those working in Government Establishments, Public Sector Undertakings and Autonomous Bodies should apply through proper channel alongwith the certificate from their establishment that no disciplinary action is contemplated /pending against them and they have no objection in releasing them in case of selection.  Advance applications will not be considered. A no objection certificate from the Establishment should be enclosed with the application. 

(c)
Application received before or after the due date (even due to postal delay) will be rejected summarily and no correspondence will be entertained. The following acts / omission would render a candidate/application disqualified:-  

(i) Applications not in prescribed format or Incomplete or unsigned or undated or improper filled or handwritten or without signed declaration.

(ii) Furnishing of false, inaccurate or tampered or dubious information.

(iii) If not superscribed with the name of the post applied for or incorrect name of the post on the envelope.

(iv) Without self addressed envelope/postage stamps/self attested recent photographs.

(v) Application not accompanied by self attested copies of certificates/prescribed certificates in support of the age, qualification, caste, disability, discharge etc.

(vi) More than one application submitted by the candidate for the same post.

(vii) Any other deemed irregularity or reason as observed by the Board of Officers.

(viii) Obtaining supports for his/her candidature through unfair means.
(ix) Canvassing on application form in any and/or bringing in any influence, political or otherwise, will entail disqualification.

(x) In case the candidate is found using unfair means or adopting any malpractice at any stage of selection process.
(xi) If underage or overage on closing date of application.

(xii) If the candidate is not found to possess the essential qualification.

(xiii) If the application of candidate working in Government Establishment is not received through proper channel with NOC. 

(d)
Candidates should specifically note that the late delivery of test/examination intimation due to postal delay (such as envelopes wrongly addressed, delivered elsewhere etc.) will not be entertained by this Academy and no correspondence will be made in this regard. 
(e)
Academy reserves the right not to fill up all the posts, if it so desires.  The number of vacancies indicated above may vary i.e. Increase or decrease at any stage during the course of recruitment. 

(f)
No TA/DA is admissible. Duration of the test can be 2 or 3 days or more. Candidates will make their own arrangement for lodging/boarding during the test/interview. 
(g) 
Some unscrupulous elements may approach you with the assurance of procuring appointment for you through illegal gratification. You must not fall prey to such false assurance or exploitation and must not entertain or encourage such elements in any way. National Defence Academy shall not be responsible in any manner whatsoever if a candidates succumbs to such tactics by anybody at any stage.  It is emphasized and reassured that selection test and exercise will be done on merit only in a transparent manner. 

(h)  
The advertisement will also be available on website:  www.nda.nic.in
(j)
This Academy strives to have a workforce that reflects gender balance and women candidates are encouraged to apply.

(k)  
The closing date for receipt of applications from candidates in Assam, Meghalaya, Arunachal Pradesh, Mizoram, Nagaland, Tripura, Sikkim, Laddakh sub-division of Jammu and Kashmir State, Lahaul and Spiti District of Pangi sub-division of Himachal Pradesh, Andaman and Nicobar Islands and Lakshadweep shall be 28 days from the date of publication of this advertisement.

(l)
The scrutiny of all requisite documents will take place.  If any of the documents are found ‘Not in Order’ at any stage during the recruitment process or even after the issue of appointment letter, the candidature of such candidate(s) or their appointment will be rendered null and void and they will be liable for prosecution.

9.
Declaration as under must be attached with each application:-

Declaration
I hereby declare that all the statements made in the application are true, complete and correct to the best of my knowledge and belief. In the event of any information/document being found false/incorrect/not in order or ineligibility being detected before or after the test/interview, my candidature will stand automatically cancelled.


# I am willing to accept any assigned job of Chowkidar / Masalchi / Mess Waiter / Laboratory Attendant / Workshop Attendant / Library Attendant / Gallery Attendant / Distributer /  Sail Maker / Tindal / Storeman / Lascar / Messenger / Fatigueman / Groundsman / Mali / Groom / Cadet Orderly / Dozer Driver / Safaiwala during my service at NDA on appointment as Multi Tasking Staff – Office & Training. 

Date  :       /  
/2014






​​​​​________________________









(Signature of the candidate)

Place:










# Applicable only to those who will apply for the post of ‘Multi Tasking Staff – Office & Training’.
Appendix
FORMAT FOR APPLICATION
(Please read the ‘General Terms & Conditions’ carefully and fill the application accordingly.  Any deviation from the same will disqualify the candidate)
APPLICATION FOR THE POST OF ________________________________________ 

AT NATIONAL DEFENCE ACADEMY, PO : NDA KHADAKWASLA, PUNE-411023. 

To,

THE COMMANDANT,
NATIONAL DEFENCE ACADEMY

PO : NDA KHADAKWASLA

PUNE – 411 023
Date of publication of Advt :          /        /2014.
	1.
	Name in Full 

(in Block letters)


	First Name
Middle Name
Surname 
.

	2.
	Father’s/Husband’s Name (in Block letters)
	

	3.
	Postal Address with Pin Code     
(Same on attached envelope)
	

	
	
	

	
	
	Pin
	
	
	
	
	
	

	4.
	(a) Date of Birth
(As per School Certificate)
	DD 
 M M
YYYY

                         

	
	(b) Age as on last date of receipt of application
	Years 
Months
Days



	5.
	Whether Ex-Serviceman
(if yes, please specify service rendered)
	Type YES/NO in Box
Years 
Months
Days



	6.
	Whether Physically Handicapped 
	Type YES/NO in Box
 If yes, type OH/HH/VH in Box
 Percentage of disability

            %
.

	7.
	Whether belongs to SC/ST/ OBC 
	Type YES/NO in Box
 If yes, type SC/ST/OBC in Box


	
	If yes, please mention the caste  / community.
	  

	
	Religion
	

	
	State of origin
	

	8.
	Educational Qualification 

and 

Technical Qualifications
	

	9.
	Overall Percentage of Marks scored in all subjects in minimum qualification required for a particular post*  
	*For posts at Ser 1 & 2            -  Graduation.

*For posts at Ser 3 to 5 & 7     -  12th Class.

*For posts at Ser 6 & 10 to 13 -  10th Class.
             %



	10.
	Experience if any
	

	11.
	Particulars of copies of documents attached


	(a)

(b)

(c)

(d)

(e)

(f)


Date  :       /  
/2014








Place:








(Signature of the candidate)



Self attested 


recent coloured Photograph


(4.5 x 3.5 cm)





Applied under Category


(please type YES against applicable category)�
�
UR�
�
�
SC�
�
�
ST�
�
�
OBC�
�
�
�
�
�
PH�
�
�
Ex-S�
�
�










