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(Established by Govt. of Haryana under Ordinance No. 5 of 2014)










Advt. No. 1/2014

Applications on prescribed form are invited from eligible candidates for the following posts latest by 29-09-2014.
Non-teaching Posts:

Budgeted: Dy. Registrar -1(UR), Assistant Registrar-1(UR), Finance Officer-1(UR), Controller of Examination-1(UR), Private Secretary to Vice-Chancellor-1(UR), PA to Registrar-1(UR), Superintendent-1(UR), Dy. Superintendent-1(UR), Junior Scale Stenographer-1(UR), Assistant-4(UR-3, EBP in Gen Category-1) Clerks-2 (UR), Drivers-2(UR) Peons-4(UR-3, EBP in Gen. Category-1)

For qualifications, pay scales, procedure for applying,  and other relevant conditions/details etc. visit University website www.cblu.ac.in











Vice Chancellor

Chaudhary Bansi Lal University, Bhiwani

(Established by Govt. of Haryana under Ordinance No. 5 of 2014)
         Advt. No. 1/2014


Applications are invited on the prescribed form available on the University website www.cblu.ac.in, along-with requisite fee so as to reach in the office of Registrar, Chaudhary Bansi Lal University, Bhiwani by 29-09-2014 up to 05.00 P.M.

Budgeted Posts (non-teaching)

	Sr.No.
	Name of Post
	No. of Post
	Pay Scale

	1.
	Controller of Examination
	1(UR)
	Rs.37400-67000+10000 GP, PB-4

	2
	Dy. Registrar
	1(UR)
	Rs.15600-39100+7600 GP,PB-3

	3.
	Finance Officer
	1(UR)
	Rs.15600-39100+6000 GP,PB-3

	4.
	Assistant Registrar
	1(UR)
	Rs.15600-39100+5400 GP,PB-3

	5
	Private Secretary to VC
	1(UR)
	Rs.9300-34800+4200 GP,PB-2,

(Rs.200 SP+200 SA for arduous nature of duties.)

	6
	Superintendent
	1(UR)
	Rs.9300-34800+4200 GP+200 SP,PB-2

	7
	PA to Registrar
	1(UR)
	Rs.9300-34800+3600 GP+150 SP, PB-2

	8.
	Dy. Superintendent
	1(UR)
	Rs.9300-34800+3600 GP+150 SP,PB-2

	9.
	Assistant
	4(UR-3,1 EBP)
	Rs.9300-34800+3200 GP,PB-2

	10
	Junior Scale Stenographer
	1(UR)
	Rs.5200-20200+1900/-GP+100 SP

	11.
	Clerks
	2(UR)
	Rs.5200-20200+1900 GP,PB-1

	12.
	Drivers
	2(UR)
	Rs.5200-20200+2400 GP+300/-SP PB-1

	13.
	Peons
	4(UR-3,1 EBP)
	Rs.4440-7440+1300 GP+30 SP


Age limit: 18 to 50 years on the last date of receipt of application, relaxable on cogent ground in special cases by the competent authority. 

GENERAL INSTRUCTIONS AND ESSENTIAL INFORMATION:

1. Only those possessing prescribed qualifications and experience as given in the enclosed Annexure-A may apply along with attested copies of testimonials of each examination/class of the required/concerned course (s) (from Matric onwards) with application fee of Rs.600/- (Rs.150/- for EBP of Haryana State only) for Sr. No. 01 to 06 and Rs.400/- (Rs.100/- for EBP of Haryana State Only) for Sr. NO. 07 to 13. The reserved category candidates except EBP in Gen Category applying for General Category post are required to pay fee meant for General Category posts.  The application fee be enclosed with the form in the shape of Demand Draft drawn in favour of Registrar, Ch. Bansi Lal University, Bhiwani and sent to the Registrar, Ch. Bansi Lal University, Bhiwani latest by 29-09-2014 up to 05:00 PM or by next day in case of University Holiday falls on last date. Separate application be submitted for each post along with required fee.

2. Only Hard copy of Application in Prescribed Form obtainable from University website www.cblu.ac.in  will be acceptable and no online application is acceptable.
3. The number of posts may vary depending on requirement and availability.  Any of the posts here advertised may be withdrawn from being filled up at any time without assigning any reason. 

4.  Incomplete applications or without relevant supporting enclosures will be out-rightly rejected. Experience and qualifications will be reckoned as on the last date of submission of application form.  Knowledge of Computer is also essential.

5. Application forms received without the prescribed fee, and/or received late on any account including postal delay shall be summarily rejected.

6. If a large number of applications are received, the University reserves the right to shortlist candidates on the basis of an objective criteria, including holding a screening test and on the basis of higher qualifications although the applicants may possess the minimum qualifications which will be uploaded on the University website.  Only such candidates who are found eligible by the Screening Committee and/or short listed on the basis of objective criteria, including holding a screening test and on the basis of higher qualifications will be called for interview.  Those declared ineligible will not be informed of their status being as such.  Candidates are thus advised to make sure before applying that they are indeed eligible for a given post in terms of the minimum eligibility conditions.
7. The benefit of reservation will be available to the candidates of Haryana State only.
8. Candidates who are in employment in Govt./Semi Govt./Public undertakings should send their applications through proper channel, or submit “No Objection Certificate” from their employer at the time of interview.

9. In case of any inadvertent mistake in the process of selection, which may be detected at any stage even after the issue of appointment order, the University reserves the right to modify/withdraw/cancel any communication made to the candidates.

10. In case of any dispute/ambiguity that may occur in the process of selection, the decision of the University shall be final.

11. The selection committee(s) may decide its own method of evaluating the performance of the candidates in interview.

12. A panel of clerk shall be drawn and as and when a post becomes available, the same shall be filled up from the panel as per roster points.  Final eligibility of each candidate will be checked in the case of Clerk at the time of interview.  A written test of General Aptitude and Computer typing test will be held for recruitment to the post of Clerk/Junior Scale Stenographer, in addition to test of shorthand where applicable, the date for which will be put on University web site i.e. www.cblu.ac.in  and also published in News Papers. Final eligibility of each candidate will be checked in the case of Junior Scale Stenographer at the time of interview.

It will be decided by the University to conduct written test in addition to interview for recruitment to the other post also.

13. The selected candidate will also have to undergo a medical examination from a government hospital to ascertain his/her medical fitness for the post at the time of joining.

14. Appointment orders issued by the University shall be provisional and subject to character/antecedent police verification of all the original documents, veracity of caste certificate, experience certificate and other relevant documents.

15. Canvassing in any form may lead to cancellation of candidature.

16. No TA/DA shallbe paid to the candidates for attending the interview.

Abbreviations: UR: Unreserved,  EBP: Economically Backward Person in General Category.











Vice- Chancellor

CHAUDHARY BANSI LAL UNIVERSITY, BHIWANI

(A State university Established under Haryana Ordinance No. 5 of 2014)

Annexure ‘A’
                    Qualifications prescribed for the various posts of non-teaching staff

	Designation & Scale
	No. of Post
	Qualification

	Controller of                   Examinations

Pay Scale Rs.37400-67000+10000 GP, PB-4


	01(UR)


	i) A Master’s degree with at least 55% of the marks or its equivalent grade of B in the UGC seven point scale.

ii) At least 15 years of experience as Lecturer (Sr.Scale/Lecturer/Assistant Professor  with eight years in the Associate Professor/Reader’s  grade along with experience in educational administration)

OR

Comparable experience in research establishment and/or other institutions of higher education.

OR

15 years of administrative experience of which 8 years as Deputy Registrar or on an equivalent post.

iii) Hindi/Sanskrit upto Matric standard.

Preference will be given to those having experience of various functions of conduct of examinations, including evaluation, compilation of result and declaration thereof, at a large organizational level. 

	Dy. Registrar

Pay Scale Rs.15600-39100+7600 GP, PB-3
	01(UR)
	i) A Master’s Degree with at least 55% of marks or its equivalent grade of B in the UGC seven point scale

ii) Five years experience as a Lecturer/Assistant Professor in a College or a University with experience in educational administration.

OR

Comparable experience in research establishment and/or other institutions of higher education.  or five years of administrative experience as Assistant Registrar or in an equivalent post.

(iii)      Hindi/Sanskrit upto Matric standard.

	Assistant Registrar

Pay Scale Rs.15600-39100+5400/- GP
	01(UR)
	(i) Good Academic record plus Master’s degree with at least 55% of the marks or its equivalent grade of B in the UGC seven point scale.

(ii) Hindi/Sanskrit upto Matric Standard.

	Finance Officer

 Pay Scale Rs.15600-              39100+6000 GP
	01(UR)
	i) C.A. with 2 years experience

OR

M.Com. preferably (Finance) and SAS with 2 years experience

OR

MBA preferably (Finance) and SAS with 2 years experience

ii) Candidate should be well versed in PWD Accounts, Budgeting Planning, Audit Procedure etc.

iii) Hindi/Sanskrit upto Matric standard.

	Private Secretary to VC

Pay Scale Rs.9300-34800+4200/-GP

(Rs.200 SP+200 SA for arduous nature of duties)
	01(UR)
	Graduate with 5 years experience as Personal Assistant with good interpersonal skills fluency in English with effective communication skills.

(i) The candidate should be computer literate with Microsoft proficiency, excellent shorthand speed of 120 w.p.m. and accurate computer typing speed of 45 w.p.m.

(ii) Hindi/Sanskrit upto Matric Standard.

	Superintendent

Pay Scale Rs.9300-34800+4200 GP+200 SP, PB-2 
	01(UR)
	(i) Bachelor Degree with 5 years experience as Assistant/Deputy Superintendent in any Govt. Institute/University/Examination body.

OR

Matriculate / Higher Secondary with 10 years as Assistant/Deputy Superintendent in any Govt. Institute/University / Examination body.

(ii) Hindi/Sanskrit upto Matric standard.

	PA to Registrar 

Pay Scale Rs.9300-34800+3600 GP+150 SP
	01(UR)
	i) Bachelor Degree with 5 years experience as Senior Scale Stenographer in any govt. Institute/University/Examination body

OR

Matriculate / Higher Secondary with 10 years as Senior Scale Stenographer in any Govt. Institute/University / Examination body.

ii) Hindi/Sanskrit upto Matric standard.



	
	
	

	Dy. Superintendent 

Pay Scale Rs.9300-34800+3600 GP+150 SP,PB-2
	01(UR)
	A Bachelor’s Degree with 8 years’ experience as Assistant in the University/Examination Body.


	Jr. Scale Stenographer

Pay Scale Rs.5200-20200+1900/-GP+100 SP
	01(UR)
	i)Graduate with at least 50% marks from recognized University or its equivalent qualifies a test in Stenography in English at the speed of 80 W.P.M. and transcription thereof on Computer at the speed of 15 W.P.M. (8% mistakes are allowed).

ii)Hindi/Sanskrit upto Matric Standard.

	Assistant

Pay Scale Rs.9300-34800+3600/-GP
	04(UR)
	Bachelor Degree with 5 years experience as Clerical Cadre

                         OR

Matriculate / Higher Secondary with 10 years Clerical Cadre in the University / Examination body.

	Clerks

Pay Scale Rs.5200-20200+1900/- GP
	02(UR)
	i) Graduate with at least 50% marks from recognized University or its equivalent.

ii) Proficiency in use of Computers.

iii) Candidate will have to qualify a written test and typing test at the speed of 30/25 words in English/Hindi per minute and computer test at the speed of 8000 depression per hour in MS Word.

iv) Hindi/Sanskrit upto Matric Standard.

	Drivers

Pay Scale Rs.5200-20200+2400 GP+300/-SP PB-1
	02(UR)
	A) Heavy Transport Vehicle drivers

i)  Matric with Hindi or Sanskrit

ii) Heavy Transport vehicle Driving       Licence

iii) 3 years experience of driving a Heavy Transport vehicle

B) Light Transport Vehicle drivers

i)  Matric with Hindi or Sanskrit

ii) Light Transport vehicle Driving Licence

iii) 3 years experience of driving a Light

    Transport vehicle


	Peons

Pay Scale Rs.4440-7440+1300 GP+30 SP
	02(UR)
	Middle Pass with Hindi


