TATA INSTITUTE OF FUNDAMENTAL RESEARCH
National Centre of the Government of India for Nuclear Science & Mathematics

Homi Bhabha Road, Navy Nagar, Colaba, Mumbai 400 005
Advertisement No. 2014/11
Applications are invited for the following posts tenable at Mumbai  (Closing date of application 24/07/2014).  

	Sr.No.
 
	Name of the Post

	Reservations
	Age
Below
	Pay Band + Grade Pay (Rs.)
	TME

	
	
	UR
	SC
	ST
	OBC
	
	
	

	1
	CLERK (A)
	-
	1
	-
	-
	33
	PB-1 : Rs.5200-20200 + Rs.2000/-
	Rs.19752/-

	2
	TRADESMAN (B) [AIR CONDITIONING]
	1
	-
	-
	-
	28
	PB-1 : Rs.5200-20200 + Rs.2000/-
	Rs.19752/-

	3
	TRADESMAN (B) [ELECTRICAL]
	-
	-
	-
	1
	31
	PB-1 : Rs.5200-20200 + Rs.2000/-
	Rs.19752/-

	4
	WORK ASSISTANT
	1
	-
	-
	-
	28
	PB-1 : Rs.5200-20200 + Rs.1800/-
	Rs.16540/-

	5
	WORK ASSISTANT
	-
	1
	-
	-
	33
	PB-1 : Rs.5200-20200 + Rs.1800/-
	Rs.16540/-

	6
	WORK ASSISTANT
	-
	-
	-
	1
	31
	PB-1 : Rs.5200-20200 + Rs.1800/-
	Rs.16540/-

	7
	WORK ASSISTANT
	1
	-
	-
	-
	28
	PB-1 : Rs.5200-20200 + Rs.1800/-
	Rs.16540/-

	8
	WORK ASSISTANT
	-
	-
	-
	1
	31
	PB-1 : Rs.5200-20200 + Rs.1800/-
	Rs.16540/-

	9
	WORK ASSISTANT
	1
	-
	-
	-
	28
	PB-1 : Rs.5200-20200 + Rs.1800/-
	Rs.16540/-

	10
	TEMPORARY WORK ASSISTANT
	3
	-
	-
	-
	28
	CP :  Rs.14000/-pm (including HRA Rs.1800/-)

	11
	TEMPORARY WORK ASSISTANT
	-
	-
	-
	1
	31
	CP :  Rs.14000/-pm (including HRA Rs.1800/-)

	Abbreviation : UR – Unreserved    ;    SC – Scheduled Caste   ;    ST – Scheduled Tribe    ;   OBC – Other Backward Class  ;

	                           CP – Consolidated Pay  ;  TME – Total Monthly Emoluments.


	Sr. No. 1
	:
	CLERK (A) :



	 
	 
	Qualification  : a) Graduate with 50% marks. (b) Knowledge of typing and use of personal computers and applications. (c) Candidates with better typing skills may be given preference depending upon the specific post.  
Experience :  Minimum one year experience as a Clerk in administrative matters and correspondence in large and reputed organizations. 

Desirable : Degree/Diploma in housekeeping/hotel management. 


	Sr. No. 2 & 3 
	: 
	TRADESMAN (B) [AIR CONDITIONING]  &  TRADESMAN (B) [ELECTRICAL] :


	
	
	Qualification & Experience :  i) S.S.C. OR Equivalent.   
(ii) ITI i.e. National Trade Certificate (NTC) (60% marks) awarded by National Council of Vocational Training (NCVT) in the relevant trade with two years experience.
OR
ITI i.e. National Trade Certificate (NTC) (60% marks) awarded by National Council of Vocational Training (NCVT) & National Apprenticeship Certificate (NAC) in the relevant trade with one year experience.
OR
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National Apprenticeship Certificate (NAC) (60% marks) awarded by National Council of Vocational Training (NCVT) in the relevant trade with one year experience.
Selected candidates will be required to work in shifts.


	
	
	EXPERIENCE FOR TRADESMAN (B) [AIR CONDITIONING] :
Should have experience in operation & maintenance of central chilling plants including accessories like pump sets, cooling towers etc.  Should have experience in maintaining air handling units, fan coil units, Valves, Ducts, chilled water lines etc. Should have exposure to the maintenance of package type units, ductable splits, window and split A/C and water coolers.


	 
	
	EXPERIENCE FOR TRADESMAN (B) [ELECTRICAL] :
Should have experience in  operation and maintenance of LV and HV switch gear, transformers, motor starters, house wiring etc.   


	Sr. No. 4 to 9
	:
	WORK ASSISTANT :


	
	
	Qualification : S.S.C. OR Equivalent from a recognized Board.
OR
Industrial Training Institute (ITI) pass certificate from a recognized institute in the trade mentioned under “Experience”.
Selected candidates will be required to work in shifts.


	
	
	EXPERIENCE FOR THE POST AT SR. Nos.  4,  5  &  6 : 
One year experience in electrical work.



	
	
	EXPERIENCE FOR THE POST AT SR. No. 7 : 
One year experience in carpentry.



	
	
	EXPERIENCE FOR THE POST AT SR. No. 8 :

One year experience in plumbing.



	
	
	EXPERIENCE FOR  THE POST AT SR. No. 9 :

One year experience in air-conditioning work.
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	Sr. No. 10 & 11
	:
	TEMPORARY WORK ASSISTANT : Temporary for an initial period of six months which may be renewed for another six months.
Qualification : S.S.C. or equivalent from a recognized board.
Experience : Minimum 1 year experience as Caretaker/Housekeeping Attendant in a large and reputed organization.
Desirable : (i)  Ability to read, write, speak and understand English.  (ii) Familiarity with the use of  personal computers and their applications. (iii) Experience in filing, handling files and maintenance of  inventory,  records, dispatch etc.
Selected candidate will be required to work in shifts in guesthouse and hostel facility. 



Higher starting salary could be considered for deserving candidates at sr. nos. 1 to 9.  Candidates at sr. nos. 1 to 9 are liable to be transferred to other Centres/Field Stations of the Institute, if required.

General Information : 

Appointment for the posts at sr.nos. 2 & 3 will be initially for a period of three years, including probation period of one year. Continuing appointment beyond the initial period of three years will be subject to the results of a comprehensive review and performance appraisal.  After successful review, the appointment is continued till superannuation age, which is sixty.
	


Prescribed age should not exceed as on July  1, 2014 for the above posts.
Post/s for general category (unreserved) – SC/ST/OBC/PWD candidates can also apply. 
Selected candidates for the above posts at sr. nos. 2 to 9 will be required to work in shifts.
Selected candidates for the posts at sr. nos. 1 to 9  will be governed by the New Pension Scheme applicable to the Central Government service [unless she/he is already governed by CCS (Pension) Rules 1972].
Applications from candidates belonging to Unreserved, Scheduled Caste, Scheduled Tribe and Other Backward Class will be accepted ONLY ON-LINE.   
Candidates applying for unreserved post and who are eligible for age relaxation as per extant GOI rules are required to submit applications by POST, alongwith  the copy of the relevant certificate in support of age relaxation (for Example -            Ex-Servicemen, Persons with Disabilities etc.). [SC, ST and OBC candidates applying for unreserved posts are not eligible for age relaxation and should apply online].   


Incomplete applications and applications without photocopy of certificate in support of age relaxation and applications received after the last date shall not be considered. Applicants in Government/Semi-Government/Public Sector Undertaking must apply through proper channel.   Applicants who do not send their applications through proper channel, if called, will be interviewed only upon submission of an NOC from the competent authority. 
i) On-Line applications  must be submitted by July 24, 2014  and  applications by post must reach                                 Head, Establishment by  July 24, 2014.  Applicants who are required to send the applications  by post must superscribe the post applied for & Serial Number of the post on the envelope.   The format of the application is as prescribed for on-line applications.
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ii) NOTE : The candidates are required to produce printout of online application and original certificates along with  the copies of certificates mentioned below at the time of test/interview.

Copies of certificates : 
a) Date of  birth /Proof of Age 

b) Educational Qualification (all mark sheets and certificates)

c) Experience 

d) SC, ST, OBC certificate (wherever applicable) in the Government of India format. OBC candidates should submit a valid copy of the non-creamy layer certificate issued by competent authority in the Govt. of India format.  The OBC certificate in GOI format should be preferably for the current  financial year on the date of closing of application or utmost not earlier than one year from the date of closing of application. 
iii) Outstation candidates called for interview for the post reserved for Scheduled Caste at sr. no. 1 & 5  will be paid single second class return train fare for the journey by the shortest route from the nearest railway station of their place of residence to the nearest railway station of the  place of interview on the production of  photocopies of onward and return journey tickets.  However, these candidates will have to bear the fare for the first 30 kms. both ways.   

iv) The Institute reserves the right to restrict the number of candidates for interview to a reasonable limit on the basis of qualifications and experience higher than the minimum prescribed in the advertisement. Mere fulfilling the essential and desirable qualifications will not entitle an applicant to be called for interview. More vacancies may also be filled through this advertisement.  The Institute reserves the right not to fill any/some posts herein advertised.  Canvassing in any form shall disqualify the candidate.
