UNIVERSITY OF MUMBAI

Advertisement No.UoM/Estab.1/07/2013

Applications are invited from the eligible candidates for the following

vacant posts belonging to Group A and B on the establishment of the University of
Mumbai. All posts are approved posts and the selected candidates will be
considered as per the new Defined Contribution Pension Scheme of Government of
Maharashtra. The University deserves the right to increase or decrease the number

of posts.
s Reservations
' Name of the post
No. and Pay Scale Open | S.C. | S.T. | D.T./N.T.|0.B.C. | S.B.C. |Total
Deputy Registrar (Gen. Admn.) i i i
1 | Rs.15600-39100+GP 6600 01 01 01 03
5 Deputy Registrar (Public Relations) i 01 i i 01
Rs.15600-39100+GP 6600
Assistant Registrar (Gen. Admn.)
3 | Rs. 9300-34800+GP 5400 03 01 02 03 i 09
4 | Assistant Registrar (F.& A.) i
Rs.9300-34800+GP 5400 01 01| 0ol 03
5 | University Engineer (Civil) i 01 i 01
Rs.15600-39100+GP 6600
6 | Junior Engineer (Civil)
Rs.9300-34800+GP 4400 01 01 i 02
7 | Higher Grade Stenographer 03 01 01 - 05

Rs.9300-34800+GP 4400

Deputy Registrar (Gen. Admn.)
(3 posts) (S.C.-1,N.T.(C) -1 and O.B.C.-1)
Pay Band : Rs. 15600-39100+ GP 6600

Qualification :- Who possess a degree of any Statutory University.
Experience :- Administrative experience not less than 3 years in Class |

Officer level or its equivalent.

Deputy Registrar (Public Relations)

(1 post for S.C.)

Pay Band : Rs. 15600-39100+ GP 6600

Qualification :- A Master’s degree of any Statutory University or its

equivalent.

Essential :- 1. Diploma in Journalism.
2. Knowledge of Marathi is essential alongwith Hindi and

English.

3. 3 years experience in Public Relations work in a similar
capacity on responsible position (Class /Il Officer) in a

Government/Reputed Organization is essential.

4. Knowledge of computer is essential.




2-

Assistant Registrar (Gen. Admn.)
(9 posts) (Open-3, S.T. -1, N.T.(C)-2 and O.B.C.-3)
Pay Band: Rs.9300-34800 + GP 5400

Qualification :- Who possess a degree of any Statutory University.
Experience :- Administrative experience not less than 5 years in Class 1l
Officer level or its equivalent. 3 years in case of reserved category.

Assistant Registrar (F. & A))
(3 posts) (Open -1, S.C.-1and S.T.-1)
Pay Band :- Rs.9300-34800 + GP 5400

Qualification :- Who possess a degree of any Statutory University in
Commerce faculty.

Experience :- Administrative experience of not less than 5 years in a similar
capacity of Accounts related work (at class Il officer level or its equivalent).
3 years in the case of reserved category.

University Engineer (Civil)
(1 post) (reserved for S.T.)
Pay Band :- Rs.15600-39100+ GP 6600

Qualification :- Degree in Civil Engineering of a recognized University or a
Degree recognized as equivalent thereto and MS-CIT certificate.

Experience :- Minimum 4 years experience in designing and/or construction
of major works.

Junior Engineer (Civil)
(2 posts) (Open-1 and S.T.-1)
Pay Band : Rs.9300-34800 + GP 4400

Qualification :- Degree in Civil Engineering of a recognized University or a
degree recognized as equivalent thereto and MS-CIT certificate.

Experience : Minimum 5 years experience in designing and/or construction
and 3 years in the case of reserved category.

Higher Grade Stenographer
(5 posts) (Open-3, S.C.-1and S.T.-1)
Pay Band : Rs.9300-34800+ GP 4400

Qualification :- Who possess a degree of any Statutory University.
English/Marathi Shorthand G.C.C. @ 120/80 w.p.m. respectively and
English/Marathi Typewriting G.C.C. @ 40/30 w.p.m. respectively and MS-
CIT certificate.
Experience:- Experience not less than 5 years as Lower Grade Stenographer
at Government or reputed organization and 3 years in case of reserved
category.
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Age Limit :-

1) Age limit for the posts at Sr. Nos.1 to 6 not less than 30 years and not

more than 38 years.

2) Age limit for the posts at Sr. Nos.7 not less than 25 years and not more

than 35 years.

N.B.:- 1) Those who are in service of University and/or affiliated colleges, the

upper age will be relaxed.
2) Upper age limit will be relaxed in case of the candidates belonging to
reserved category upto a maximum of five years.

Instruction to the applicants

The candidates should ascertain their eligibility for the post/s before

submission of application.

1)

2)

3)

4)

5)

Knowledge of Marathi Language and knowledge of computer is essential for
all post.

The application will be accepted from 14™ February, 2013 to 28"
February, 2013.

The principle of Creamy Layer is applicable to all categories (except Open,
Scheduled Caste and Scheduled Tribe) i.e. D.T.-(A), N.T.(B),N.T.(C),
N.T.(D), S.B.C. and O.B.C. as per the orders regarding the implementation
of the said provisions issued by the Government vide circular of Social
Justice, Cultural Affairs and Special Assistance Department No. C.B.C.-
10/2006/PK-15/MVK-5, dated 30" June, 2006. Candidates belonging to the
said categories are required to submit their Caste Certificate and Non-
Creamy Layer Certificate accordingly at the time of interview.

As per the Government Resolution from Tribal Development Department
No. 14/2000/PK-43/V10, dated 28™ May 2001, selected candidate from
Schedule Tribe Category will not get appointment order until he/she
produces Caste Validity Certificate issued by Competent Authority.

As per the Government Notification, Department of Social Justice, Cultural
Affairs and Special Assistance Department No.CBC 10\2010\PK-47\MVK-
5, Mantralaya Extension Building, Mumbai 400032, dated 26™ March, 2010,
a selected candidate belonging to the reserved category shall be given
appointment order only after producing caste validity certificate issued by
Competent Authority.



6)

7)

8)

9)

10)

11)

12)

13)
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As per the Government Resolution from G.A.D. No.training 2000/
P.K.61/2001/39, dated 19" March, 2003, the candidate should submit
anyone of the ‘C.C.C.” or ‘O’ level, ‘A’ level or ‘B’ or ‘C’ level passing
certificate from recognized D.O.E.A.C.C. Society or MS-CIT passing
certificate from recognized institute of Maharashtra State within a period of
two years from the date of his/her appointment.

As per the Government Resolution from Finance Department, No. DCP-
1005/126/ Service-4, dated 31% October, 2005 the selected candidate would
be covered under new ‘Defined Contribution Pension Scheme’.

Number of posts may change, the decision of the University of Mumbai in
this regard will be final.

The posts of reserved category will be filled in by the candidate/s domicile
of State of Maharashtra only. Candidates belonging to reserved categories
domiciled outside the Maharashtra State will be treated as OPEN.

The reservation for female candidates will be in accordance with
Government Resolution No0.81/2001/MSA-2000/pra.kra.415/Kaa-2 dated
25" May, 2001 issued by the Women’s Child Welfare Department.

As per the General Administration Department, Mantralaya, Mumbai 400
032 Notification No.SRV.2000/CR(17/2000)/XI1, dated 28" March, 2005 in
respect of ‘Small Family’ a person who desires to apply for any post in
Group A, B, C and D in any Government Service shall submit, alongwith the
application form, a declaration form in prescribed FORM.

The prescribed application form along with details regarding the
Qualifications, Experience, Age and Pay Scale etc. may be downloaded from
the University Web Site www.mu.ac.in. Separate application should be
submitted for each post in separate envelope superscribing the name of the
post applied for. Application in the prescribed form together with attested
copies of certificate/s should be sent in an envelope superscripted
“Application for the post of ’’, 50 as to reach the same to
the Registrar, University of Mumbai, Fort, Mumbai— 400 032 through the
Inward Section before 5.30 p.m. on 28" February, 2013. Applicants
belonging to reserved category should submit Demand Draft of Rs.100/- and
the applicants of open category should submit Demand Draft of Rs.200/- as
the cost towards processing fee for each post, drawn in favour of "The
Finance and Accounts Officer, University of Mumbai "' payable at Mumbai.

Applicants working in Government, Semi-government and Private
institutions/organizations should submit their applications through proper
channel on or before last date prescribed for the purpose.


http://www.mu.ac.in/

14)

15)

16)
17)

18)

19)

20)

21)
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Applications with incomplete information, erased/wrong information, in
respect of educational qualifications, experience, age, caste certificate, if
certificates are not attested, misplaced or lost or delayed by the postal
Department etc. and without processing fee will not be considered. No
correspondence in this respect will be made.

Applicants who are not eligible will not be informed independently/
individually.

Applicants are not allowed to make inquiry in this behalf.

Applicants should attend Examination/test/interview on his own expenses.
On verification, if it is found that the information received from an applicant
Is faulty and or is based on faulty certificates will be liable for legal action
and the selection will be immediately cancelled.

Any change in address given in the application form should be
communicated to the Deputy Registrar, Establishment Section, University of
Mumbai, Fort, Mumbai - 400 032.

Canvassing directly or indirectly will be a disqualification.

The Government Resolutions/Circulars issued by the Government of
Maharashtra from time to time will be made applicable.

Sd/-
( Kumar Khaire)
Registrar.

Nsk/full.ad/080213
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UNIVERSITY OF MUMBAI
Fort, Mumbai - 400 032.

Advertisement No.UoM/Estab.1/07/2013

Dated : 6" February, 2013

Serial number of the post advertised :

D.D. to be enclosed for Open Category Rs.200 and
Reserved Category Rs.100

D.D. No. dated

Name of the Bank and Branch :

Affix
passport
size
photo

To,

The Registrar,
University of Mumbai,
Fort, Mumbai — 400 032.

Sub: Application for the post of

Please [ \ ] wherever applicable

Name in full Surname

Shri/Smt./Kum. First name

(in BLOCK _
letters) Middle name

Current postal address

(in BLOCK letters)

Email ID

Mobile No.

Tel. No.

Date of Birth \l

Age Years Months

Days

Birth Place

Nationality

Male/Female

Married/Unmarried




D.T./N.T.
S.C. | S.T. O.B.C. | OPEN
Caste D.T.(A) | N.T.(B) | N.T.(C) | N.T.(D)
category
Post applied under which category (Open/Reserved) :
Educational Qualifications
Examination | University/ | Month and Subject Percentage Class/
Board Year of of Marks Division
Passing obtained
S.S.C.
H.S.C.
Graduate
Post-
Graduate
Doctor’s
Degree
Any other
qualification
Technical Qualifications
Examination English Marathi Month and | Percentage Class/
Typing/ Typing/ Year of of Marks Division
Shorthand Shorthand Passing obtained
MS-CIT -- --
Typing
Shorthand
Teaching/Technical/Professional Administrative Experience
Institution/ Year Position Nature of Period of
Organization Held Appointment | appointment
with dates
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9. Other Qualifications and experience, if any.

10. Patents, if any
11. (a) Present position :

(b) Name of Institution/ Organization where employed :

(c) Salary:

Pay Rs. in the pay-scale (pay band) of Rs.
D.A. Rs.
H.R.A. Rs.
C.LA Rs.
Other Rs.
Allowances, if any
Total Rs.

(d) Date of appointment :

(e) Date of next increment :
(F) Attach Last Pay Certificate, if any

12. Names of persons who have given testimonials (if any)
1)

2)

13. Names and addresses of not more than three persons to whom references may be made

1)

2)

3)

| hereby declare that all statements made by me in this application are true, complete and correct
to the best of my knowledge and belief. | understand that in the event of any information being
found false, incomplete or incorrect, my candidature/appointment is liable to be
cancelled/terminated. | further understand that no notice shall be taken of any request for
withdrawal of my application.

Place :
Date :
(Signature of candidate)
(Please turn over for “Instructions to candidates™)



10.

11.

INSTRUCTIONS TO CANDIDATES

Candidates who are already employed shall send their applications through
proper channel.

Candidates should send with their applications attested copies of the degree
or diploma certificates and statements of marks and other certificates in
support of their educational qualifications and experience; and of the
Matriculation or equivalent certificates in support of their age.

Candidates should also attach copies of the following documents with their

applications:-

(a) Caste certificate from the competent authority if the candidate belongs to
Scheduled Caste/Scheduled Tribe/Denotified Tribe/Nomadic Tribe.

(b) Certificate from the employer stating the pay and allowances drawn at
present.

(c) Testimonials.

If the space provided is insufficient, information may be given on a separate
sheet duly signed by the candidates and the same may be attached with the
applications.

Every application should be sent in two copies together with all enclosures.
Applications should be sent through the Inward Section addressed to the
Registrar, University of Mumbai, Fort, Mumbai-400 032, so as to reach him
on or before the last date prescribed.

Any change in address given in column 2 of the application form should at
once be communicated to the Deputy Registrar, Establishment Section,
University of Mumbai, Fort, Mumbai- 400 032.

Incomplete applications will not be considered.

Candidates are advised to satisfy themselves before applying that they
possess prescribed qualifications and it is for the candidates themselves to
ensure that they possess the prescribed qualifications. No inquiry asking for
advice as to eligibility will be entertained.

Candidates called for interview will have to be present themselves at their
OWN expenses.

Canvassing direct or indirect, will be treated a disqualification.

*khkkkkkkkkhkhkkk



Check list for the candidates (to be attached to the application)

Please [ v ] wherever applicable

1) Application duly completed :Yes/No

2) Self attested photograph affixed on the application : Yes/No

3) Application signed : Yes/No

4) An attested copy of each of the following certificate is attached.

a) Date of Birth/Age Certificate

b) Caste Certificate and Caste validity certificate
c) Non-creamy layer certificate if applicable

d) Physically handicapped certificate, if applicable
e) Small family declaration certificate

f) Educational qualification documents

g) Computer training certificate (MS-CIT/other)
h) Experience certificate.

1) Any other certificate.



Declaration

Form-A
(See Rule-4)

I, Shri/Smt./Kum. Son / daughter/ wife

of Shri Age

years, resident of

do
hereby declare as follows :-

1. That | have filled my application for the post of

2. | have (Number) living children as on today. Out of which no.
of children born after 28th March, 2005 is
(Mention dates of birth, if any)

3. | am aware that if any total number of living children are more than two due
to children born after 28th March, 2006, | am liable to be disqualified for the
same post.

Place :

Date :
Signature
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